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Questions Often Asked by New School Trustees

Govemance

What is the role of the State Board of Education and the Texas Education
Agency?

Texas' public education system is govemed by federal law, state law, and state regulations. Laws
are adopled by the Texas Legislature; nules and regulations are developed and implemented by
the State Board of Education, Texas Education Agency, and the commissioner of education. The
Texas Education Agency, headed by the commissioner of education, is responsible for guiding and
monitoring public education in Texas.

How do you know what is board business and what is statf work?

Law and board policy define the respective powers and duties of the board and the superintendent.
Generally, the board delegates specific authority to the superintendent to perform certain
responsibilities but remains legally and ethically accountable for the performance of those
responsibilities. To ensure effective governance, it is important for school boards to agree on their
roles and responsibilities and on those of the superintendent. This agreement is essential if officials
are to avoid role confusion and conflict.

Generally speaking, the board’s job is policymaking, and the job of the superintendent and his or
her staff is policy implemantation and administration. Board policy usually speaks to desired
outcomes or standards and permits the superintendent or his or her designees to define the means
for achieving them. Policy tends to be absolute, while administrative procedures are subject to
change as circumstances wamrant.

With site-based decision making in place, what role does the board play in
district planning?

Site-based decision making does not limit or affect a local school board's power to govem the
district. School boards must have adopted a policy that govems site-based decision making. A
major responsibility of the district and campus committees is to establish student perfformance
objectives collaboratively with professional staff, parents, and other community residents. The
board must approve these objectives. The district and campus commitiees then work
collaboratively to develop plans that are implemented within parameters established by board
policy. The board reviews the plans to ensure they are consistent with districtwide education goals
and objectives adopted by the board.

What role does the board play in developing the district’s budget?

Under state law, the superintendent develops the annual district budget. However, the board has
several criticat functions to perform in the budget development process. The board helps develop
the budget in the following ways:

m |dentifying district priorities through adopted goals and discussing them with the
superintendent

Reviewing the budget in light of those priorities
Making the necessary revisions ic advance those priorities

After conducting a public hearing to receive comments, adopting the budget

Setting the necessary tax rate to fund the district’s local share of the adopted budget
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What is the board’s role in evaluating school personnel?

The selection and evaluation of the superintendent is one of the most critical roles tha school board
performs, Each year, the board must conduct a formal evaluation of the superintendent and make
compensation and contract decisions thereafter. The board, In delegating the responsibilities to the
superintendent, holds him or her accountable for providing an annual evaluation of all other district
employees by their supervisors as required by law. The board, however, does not participate in
these evaluations.

How can a new board member effect change?

The board govemns the district through majority action. An individual board member can do much to
facilitate change through consensus building. Each board member should actively participate in
establishing education goals for the district. These goals should consider the input and/or
participation of the district’s professionat staff and community members through planning activities
such as goal setting or strategic planning. The effective board member works to ensure that the
board remains focused on policy making and supports consensus-building efforts.

Is it appropriate for hoard members to visit schools?

School visitation by the public and members of tha school board should be guided by local district
policy. Generally, frustees have the same opportunity to visit schools as any member of the public.
In most districts board members and any visitor to a school are expected to obtain the permission
of the superintendent or principal and check in upon arival. This requirement minimizes disruption,
helps protect students and staff from trespassers, and strengthens the legal position of campus
administrators to summon police to remove intruders from the school environment.

Board members should bear in mind that campus visits should not be for the purpose of
canducting an independent investigation. A board member oversteps his or her authority when he
or she promises board or administrative action on any concem brought to his or her attention while
visiting any campus. This question is addressed in the TASB ISD Leve! One course Teamwork
Basics.

Personal Life

How much time is required to serve as a member of the school board?

School board service includes board meetings and community involvement. Most boards meet
once or twice each month with a typical meeting lasting between three and four hours;
emergencies may prompt additional meetings. Board members must prepare and study for each
mesting. As members of their community, board members will, of course, continue their
involvernent in community affairs. Additionally, as a public official within a community, a board
member will be expected to attend community forums and events as well as school programs and
activilies.

Can service on the board affect a board member's family or business?

Yes. School boards often deal with difficult and controversial issues that range from those affecting
the entire district to hard choices about an individual student or employes. When faced with these
decisions, board members should recognize that the best choices require study, sensitivity,
deliberation, courage, and the ability to accept responsibility {and shoulder criticism) for necessary,
but unpopular choices.

The board member's family and business will inevitably be affected by a board member's
investment of time and talent in the schools, and in difficult imes, by the criticism that his or her
commitment to public service generates. Experienced board members often find that the
fremendous personal satisfaction of the job clearly outweighs the negatives.
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I 'm elected, can my relatives continue to work for the district?

State law prohibiting nepotism in public employment allows a relative within the prohibited degree
(see Policy DBE) who has been continuously employed by the district for at [east six months before
the trustee is elected to remain in employment. However, a relative subject to the nepotism
prohibition cannot be newly employed by the district while the trustee is on the board. There is an
exception allowing relatives to serve as substituie teachers, and a limited exception regarding bus
drivers for districts located in low-population counties (less than 35,000).

Can individual members of the board be sued because of their role as
member of the board?

Yes. However, those suits are generally defended by asserting that the district and trustee are
immune from liability under the doctrine of sovereign immunity. If a frustee is sued as an individual
for an action taken as a trustee, he or she can usually assert qualified immunity from suit for
actions taken in good faith while fulfiling his or her duties and responsibilities. Districts usually
purchase legal liability insurance to cover the cost of defending these suits.

Campaigning

Is it appropriate for current members of the board or the superintendent to
write an endorsement for a school board candidate?

An endorsement should not be made or solicited without carefully considering the potential for
negative effects on the board or the board-superintendent relationship. A board member's
endorsement of a candidate could create tension and division if the person endorsed doesn't win,
Because superintendents are employed by and are accountable to the board, they generally
refrain from endorsing any candidate.

Candidates should request a copy of policy GKDA (LEGAL) and any local policy regarding
campaign literature distribution.

Training Requirements

What training will | need to receive as a board member?

State law requires that new board members participate in an Initial local orientation of unspecified
length and approximately 16 additional hours of continuing education. These 16 hours include a
three-hour orientation to the Texas Education Code, a team-building session {usually three hours})
with the board and superintendent team, plus 10 hours in other identified needs during the first year
of service. In addition, within 90 days of taking office, a new trustee must receive one hour of
training on the Texas open Meetings Act from a source approved by the Texas Attorney General.
Thereafter, a trustee must annually complete a minimum of about eight hours of training, generally
three of those with the entire team in the required team-building session. In legislative years, they'll
also need to attend an update on the education code. These are starting points; however, the
complexity of school govemnance will prompt individual trustees to participate in numerous
workshops, seminars, and conventions to strenglhen their understanding of current issues facing
education.
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Questions Often Asked about the Texas Open
Meetings Act and other Legal Issues

Thanks go to TASB Legal Services for the following legal material related to board service.
Voting

What is a quorum?

A quorum of a school board is a majority of the number of members set by law—generally
four members of a seven-member school board or five members of a nine-member board.
Tex. Gov't Code § 551.001(6). In other words, a quorum is a majority of the authorized
membership, not the actual membership at any given time. Op. Tex. Aft'y Gen. No. JM-1127
(1989).

How many votaes does my board need to take action?

In most cases, the vote necessary to pass a motion Is a majority of those present and voting,
excluding abstentions. Parker v. Dallas Indep. Sch. Dist., Tex, Comm’r of Educ. Decision No.
051-R2-1098 (1998); Reyes v. Progreso Indep. Sch. Dist., Tex. Comm’r of Educ. Decision
No. 121-R1-698 (1998}, Benton v. Wiimer-Hutchins Indep. Sch. Dist., Tax. Comm’r. of Educ.
Decision. No. 149-R1a-883 (1984). An effective vote is a majority of the votes actually cast,
not a majority of the quorum present.

How does a vacancy on our board affect the quorum?

Vacancies on the board do not reduce the number required for a quorum in order for the
board to take valid action.

How do abstentions affect the majority vote?
Abstentions do not count as votes. Op. Tex, Alt'y Gen. No. 0-994 (1939}

How do open and closed meetings figure into voting?

All voting must take place in an open meeting. Neither secret ballots nor straw polis—or
voting of any kind—may be taken in closed meetings. Op. Tex. Alt'y. Gen. No. H-1163
(1978).

If 1 cannot attend an important meeting, may | vote by proxy?

No. Texas Open Meetings Act (TOMA) contemplates that board members will be present at
meetings in order to participate. The attorney general has explained that the purpose of
requiring the board to act as a body at a meeting is “to afford each member of the bedy an
opportunity to be present and o impart to his associates the benefit of his experience,
counsel, and judgment, and to bring to bear upon them the welight of his argument on the
matter to be decided by the board, in order that the decision . . . may be the composite
judgment of the body as a whole.” Tex. Aty Gen. LO-94-028 at 2 {1994) (quoting Webster v.
Texas & Pac. Motor Transp. Co., 166 S.W.2d 75, 77 (Tex. 1942)}. Board members, therefore,
must be present at board meetings to vote.
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Recesses
Does a board have to repost a meeting notice if it recesses a meeting?

No, but only if it reconvenes the following day. If the board reconvenes later than that, it must
post a new notice of that meeting. Op. Tex. Att'y Gen. No. DM-482 (1998). Similarly, a
governmental body may continue a closed meeting until the following day if on the second
day:
1. The governmental body first convenes in open meeting.
2. The presiding officer announces the continuation and the section of the Act that authorizes
the meeting before re-entering a closed meeting.
Op. Tex. Alt'y Gen. No. JC-0285 (2000).
Public Comments

Is a district required to allow public comment or an open forum section at
regular board meetings?

No. A district Is not required to open a public forum in a particular way for citizens to comment
during its regular board meetings. However, a district must provide parents, students,
employees, and the general community an opportunity to have their complaints and concerns
heard by those in positions of authority. Tex. Const. art. I, § 27. Most boards accomplish this
by having one or more grievance policies that allow concemned citizens to bring complaints to
the district's attention. In addition, most boards provide regular opportunities at their meetings
for citizens to address the board and for board members to receive information and fesdback
from the public. Some boards schedule special meetings just to receive public comment on
particular issues.

How may a board restrict public comments at its meetings?

A board may place reasonable restraints on the number, length, and frequency of
presentations, so long as it does not unfairly discriminate amang views of the people seeking
expression. Tex. Gov't Code § 551.001(5); Op. Tex. Atly. Gen. No. H-188 (1973}. See TASB
Regulations Resource Manual BED (Exhibit) and TASB Policy BED (LEGAL) (LOCAL).

Is there a criminal sanction for disrupting a board meeting?

Yes. |t is a criminal offense for a person, with intent to prevent or disrupt a lawful meeting, to
substantially obstruct or interfere with the meeting by physical action or verbal utterance. Tex.
Penal Code § 42.05; Morehead v. Stats, 807 S.W. 2d 577 (Tex. Cr. App. 1981).

How do we respond to questions and comments from the speakers during
public comment?

Very carefully. TOMA allows a very limited response. Tex. Gov't Code § 551.042. The board
is not authorized to discuss or act on the public’'s comments or complaints if the subject is not
on the agenda. If a membar of the public or the board inquires about a subject for which
notice has not been given, the board may only:

m Give factual information or make a statement of specific factual information, e.g., “The
deadline for submitting bids on that proposal is March 1, 2002."

m  Give policy reference or recite exisfing policy in response to the inquiry, e.g., "Complaints
by a parent against a district employee should be submitted under the district’s local
policy FNG (LOCAL)."

m Place on a future agenda or deliberate about or decide whether to place the subject on
the agenda for a later meeling.

If, however, the subject of the public comment is already on the agenda for that meeting, the
board may be authorized to respond substantively to the comments.
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How do we list the public comment section on our meeting agenda and
notice?
A notation such as Public Comment is generally sufficient. But if the board or administration

is aware In advance of specific topics to be ralsed by the public, the notice should list those
topics specifically. Op. Tex. Att'y Gen. No. JC-0169 (2000).

Closed Meeting Subjects

Does TOMA say we have to go into closed meeting if the subject matter fits
in one of the TOMA exceptions?

No. TOMA does not require a board 1o go into a closed meeting on any matter, Even if a
subject falls within one of the limited statutory exceptions, those exceptions are permissive,
not mandatory, such as “This chapter does not require a governmental body to conduct an
open meeting...” and “A governmental body may conduct a closed mesting to...” Tex. Gov'
Code §§ 551.071-086. A board should consult with its attorney as it exercises discreticn to
invoke or not invoke its option to deliberate in closed a meeting on these subjects.

Does TOMA glva the person who is the subject of a complaint a right to
have it heard in a closed meeting?

No. Under TOMA he or she has the right to have it heard in an open meeting, not a closed
meeting. TOMA permits closed meeting deliberations on complaints against an employee or
public official. Tex. Gov't Code § 551.074(a). But an open meeting is required if the officer or
employee who is the subject of the deliberation or hearing requests a public hearing. Tex.
Gov't Code § 551.074(b). See Hemandez v. McAllen Indep. Sch. Dist., Tex, Comm’r of Educ.
Dacision No. 146-R1-685 {1987).

Similarly, TOMA allows closed meetings to deliberate a matter involving the discipline of a
student or complaints or charges brought by one employee against another. Tex. Gov't Code
§ 5§51.082. An open meeting is required if the board receives a written request for an open
hearing from the parent or guardian of the student, or the employee against whom the
complaint is brought. Tex. Gov't Code § 551.082(b).

There is no corresponding right under TOMA to have a matter heard in a closed meeting.
There Is only a right to an open meeting. This analysis is consistent with TOMA's inherent
preference for public access to the meetings of governmental bodies.

if a board hears a complaint in an open meeting at a grievant’s request,
can it at least deliberate about it in a closed meeting?

No, not if the person who is the subject of the complaint objects. If a request for open hearing
is made, both the hearing and the board's deliberation must be in an open meeting. Corpus
Christi Classroom Teachers Ass’n v. Corpus Christi Indep. Sch. Dist., §35 S.W.2d 429 (Tex.
Civ. App.—Corpus Christi 1976, no writ); James v. Hitchcack indep. Sch. Dist., 742 S.W.2d
701 (Tex. App.—Houston [1st Dist.] 1987, writ denied).

The board may move fraom an open hearing to deliberate in a closed meeting if the person
fails to obfect. Bowen v. Calallen Indep. Sch. Dist., 603 S.W.2d 229 (Tex. Civ. App.—Corpus
Christi 1980, writ ref'd n.r.e.) (teacher); United Indep. Sch. Dist. v. Gonzalez, 911 S.W.2d 118
{Tex. App.—San Antonio 1995, no writ) (student).

A narrow exception to this rule does exist. A governmental body may be able to gointo a
closed meeting, over the objection of the subject employee who requested an open meeting,
in order to consult with its attorney about the pending lawsuit filed by the employee.
Markowski v, Cily of Mariin, 940 S.W.2d 720, 725 (Tex. App.—Waco 1997, writ denied).
Before invoking this exception, a board and its aitorney should first ensure that their facts fall
within the scope of this narrow holding.

© 2010 TEXAS ASSOCIATION OF SCHOOL BOARDS, ALL RIGHTS RESERVED
OPEN MEETINGS ACT INFORMATION PREPARED BY TASB LEGAL SERVICES DIVISION

caL eran e LEGAL EDITS TRACK REMOVED.DOC

oKD DEVELOH



SERVING ON THE BOARD

AN INSIDER'S GUIDE TO BOARD SERVICE FOR SCHOOL BOARD CANDIDATES
QUESTIONS OFTEN ASKED BY NEW SCHOOL TRUSTEES

PAGE8 OF 8

Attendance at Closed Meetings

Who decides who can attend closed meetings?

The board has discretion to invile only necessary pariies into the board's closed meetings.
These may include appropriate school district staff of other agents of the district, such as the
board’s atlorney. Op. Tex. Att'y Gen. No. GA-511 (2007). If a closed meeting is convened
under the attorney consultation exception, however, the board may not admit an adversary or
individual whose presence would prevent privileged communication between the board and
its attorney. Op. Tex. Alt'y Gen. No. JM-0238 (1984},

Our district’s superintendent says his contract gives him a right to attend
closed meetings over the board's objection. Is that true?

A contractual provision imposing a duty for a superintendent to attend all closed meetings,
except those pertaining to the superintendent's contract or salary and benefits, does not
violate TOMA. On the other hand, a contractual provision that confers on him or her a right,
rather than an obligation, to attend all closed meetings, even over the board's objection, may
not be permissible under TOMA. Op. Tex. Att'y Gen. No. JC-0375 (2001).

Consultation with the Board's Attomey

May we consult with our attorney by telephone?

Yes. A board may consult with its attorney by telephone conference call, video conference
call, or via Internet communications during a meeting in an open meeting or by private
consultation in a closed meeting. If the consultation takes place in an open meeting, the
consultation must be audible to the public. This provision does not apply to consuitations
between the board and in-house counsel (attormeys who are employees of the district). Tex.
Gov't Code § 551.129,

Disclosure of Confidential Information

So what might really happen if a trustee discloses confidential district
information?

A lot. TOMA. itself does not provide for criminal sanctions if a person present in a closed
meeting talks about their recollections of the substance of closed meeting deliberations. Op.
Tex. Att'y. Gen. No. JM-1071 {1989). However, a hoard member's disclosure of confidential
information at any time may have other serious civil and criminal consequences. Districts
should consult with their own attorneys about the types of information board members should
not disclose to third parties. Consider the following:

m Defamation: A board member who repeats false information discussed in a closed
meeting could be held individually liable for false statements that injure a third person's
reputation.

m Code of Ethics: A board member who reveals closed meeting deliberations may be
violating the board's own code of ethics policy and operating procedures. See TASB
Policy BBF (LOCAL).

m Fiduciary Duty: A trustee may owe a common law fiduciary obligation to act primarily in
the interest of the district, including protecting its confidential information.

s Misuse of Official Information: Similarly, a trustee who releases official information may
violate Texas Penal Code section 39.06.

For more information

TASB Legal Services has posted a number of additional “Legal FAQs" relevant lo board
service on TASB's Website at hitp://www.tasb.org/services/legal/esource/index.aspx
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Prescribed by Secretary of State

Section 141,031, Chapters 143 and 144, Texas Election Code
172017

ALL INFORMATION IS REQUIRED TO BE PROVIDED UNLESS INDICATED OPTIONAL

APPLICATION FOR A PLACE ON THE GENERAL ELECTION BALLOT
TO: City Secretary/Secretary of Board

| request that my name be placed on the above-named official ballot as a candidate for the office indicated below.

OFFICE SOUGHT (Include any place number or other distinguishing number, if any.} INDICATE TERM
FULL
UNEXPIRED
FULL NAME (First, Middle, Last} PRINT NAME AS YOU WANT IT TO APPEAR ON THE BALLOT'

PERMANENT RESIDENCE ADDRESS (Do not include a P.O. Box or Rural | PUBLIC MAILING ADDRESS {Campaign mailing address, if available.)
Route. If you do not have a residence address, describe the address
at which you receive personal mail and location of residence.)

CITY STATE P Ty STATE ZIp
PUBLIC EMAIL ADDRESS (If available) OCCUPATION {Do not leave blank) DATE OF BIRTH VOTER REGISTRATIO}N VUID
NUMBER (Optional)

TELEPHONE CONTACT INFORMATION (Optional} LENGTH OF CONTINUOUS RESIDENCE AS OF DATE APPLICATION SWORN
Home: IN STATE IN TERRITORY FROM WHICH THE

OFFICE SOUGHT IS ELECTED®
Work:

___ year|(s) ____vyear(s)
Cell:
- month{s} month(s}

If using a nickname as part of your name to appear on the ballot, you are also signing and swearing to the following statements: | further swear
that my nickname does not constitute a slogan nor does it indicate a political, economic, social, or religious view or affiliation. | have been
commonly known by this nickname for at least three years prior to this election.

Before me, the undersigned authority, on this day personally appeared (name) , who being by me
here and now duly sworn, upon oath says:

“l, (name} , of County, Texas, being a
candidate for the office of , swear that | will support and defend the Constitution and laws
of the United States and of the State of Texas. | am a citizen of the United States eligible to hold such office under the constitution and laws of
this state. ! have not been finally convicted of a felony for which | have not been pardoned or had my full rights of citizenship restored by other
official action. | have not been determined by  final judgment of a court exercising probate jurisdiction to be totally mentally incapacitated or
partially mentally incapacitated without the right to vote. | am aware of the nepotism law, Chapter 573, Government Code.

| further swear that the foregoing statements included in my application are in all things true and correct.”

X

SIGNATURE OF CANDIDATE
Sworn to and subscribed before me at , this the day of
SEAL
|_Signature of Officer Administering Oath* Titfe of Officer Administering Oath
TO BE COMPLETED BY CITY SECRETARY OR SECRETARY OF BOARD:
{See Section 1.007)
Date Received Signature of Secretary

Voter Registration Status Verified O







221

Prescribed by Secretary of State

Section 141.031, Chapters 143 and 144, Texas Election Code
10/2016

INSTRUCTIONS

An application to have the name of a candidate placed on the ballot for any general election may not be filed earlier than 30 days
before the deadline prescribed by this code for filing the application. An application filed before that day is void. All fields must be
completed unless specifically marked optional.

The general election filing deadline is 5:00 p.m. 78 days prior to election day for any uniform election date.
If you have questions about the application, please contact the Secretary of State’s Elections Division at 800-252-8683.
NEPOTISM LAW

The candidate must sign this statement indicating his awareness of the nepotism law. The nepotism prohibitions of chapter 573,
Government Code, are summarized below:

No officer may appoint, or vote for or confirm the appointment or employment of any person related within the second degree
by affinity (marriage} or the third degree by consanguinity (blood) to himself, or to any other member of the governing body or
court on which he serves when the compensation of that persan is to be paid out of public funds or fees of office. However,
nothing in the law prevents the appointment, voting for, or confirmation of anyone who has been continuously employed in the
office or employment for the following period prior to the election or appointment of the officer or member related to the
employee in the prohibited degree: six months, if the officer or member is elected at the general election for state and county
officers.

No candidate may take action to influence an employee of the office to which the candidate is seeking election or an employee or
officer of the governmental body to which the candidate is seeking election regarding the appointment or employment of a
person related to the candidate in a prohibited degree as noted above. This prohibition does not apply to a candidate’s actions
with respect to a bona fide class or category of employees or prospective emplayees,

Examples of relatives within the third degree of consanguinity are as follows:

(1) First degree: parent, child;

{2) Second degree: brother, sister, grandparent, grandchild;

(3} Third degree: great-grandparent, great-grandchild, uncle, aunt, nephew, niece.

These include relatives by blood, half-blood, and legal adoption. Examples of relatives within the second degree of affinity are as
follows:;

(1) First degree: spouse, spouse’s parent, son-in-law, daughter-in-law;

(2) Second degree: brother’s spouse, sister’s spouse, spouse’s brother, spouse’s sister, spouse’s grandparent.

Persons related by affinity {marriage) include spouses of relatives by consanguinity, and, if married, the spouse and the spouse’s
relatives by consanguinity. These examples are not all inclusive,

FOOTNOTES
ror rules concerning the form of a candidate’s name or nickname on the ballot, see Subchapter B, Chapter 52 of the Texas
Election Code.
inclusion of a candidate’s VUID is optional. However, many candidates are required to be registered voters in the territory from
which the office is elected at the time of the filing deadline. Please visit the Elections Division of the Secretary of State’s website
for additional information. http://www.sos.state.tx.us/elections/laws/hb484-fag.shtml
This refers to the length of residence inside the district or territory from which the office is elected. For example, length of
residence in a school district, for a school trustee office elected at large. This field MUST BE COMPLETED,
“All oaths, affidavits, or affirmations made within this State may be administered and a certificate of the fact given by a judge,
clerk, or commissioner of any court of record, a notary public, a justice of the peace, city secretary (for a city office), and the
Secretary of State of Texas.






2-21

Prescrito por el Secretario de Estado

Seccidn 141.031, Caphulos 143 y 144, Cédigo Electoral de Texas
12017

DEBE PROPORCIONARSE LA INFORMACIGN REQUERIDA A MENOS QUE SE INDIQUE QUE ES OPCIONAL

SOLICITUD PARA FIGURAR EN LA BOLETA DE ELECCION GENERAL

A: Secretario(a) de la Ciudad/ Secretario del Consejo

Solicito que mi nombre figure en la boleta oficial indicada mas arriba come candidato/a al cargo a continuacién.

PUESTO OFICIAL SOLICITADO (Incluya cualquier numero de carge u otro nimero distintivo, si el cargo lo INDIQUE TERMINO

tiene.) TERMINO COMPLETO
TERMINO INCOMPLETO

NOMBRE COMPLETO (Primer nombre, segundo nombre, apellido) ESCRIBA SU NOMBRE COMO DESEA QUE FIGURE EN LA BOLETA'

DIRECCION RESIDENCIAL PERMANENTE (No incluya una casilla postal | DIRECCKON POSTAL PUBLICA (DirecciSn en la que recibird
0 una ruta rural. 5i usted no tiene una direccién residencial, describa | correspondencia relacionada a su campaiia, si es disponible.)
el lugar en que recibe correspondencia personal y la ubicacidén de su

residencia.}
CIUDAD ESTADO CODIGO POSTAL | CIUDAD ESTADO €ODIGO POSTAL
CORREO ELECTRONICO PUBLICO (Si estd | EMPLEO (No deje este espacio en FECHA DE NACIMIENTO VUID — NUMERO UNICO DE
disponible.) blanco.} IDENTIFICACION DE
/ / VOTANTE (Opcional)?

INFORMACION DE CONTACTO (Opcional) DURACION DE RESIDENCIA CONTINUA AL MOMENTO DE JURAMENTAR ESTA
Tel. residencial: SOLICITUD

EN EL ESTADO EN EL TERRITORIO POR EL
Tel. laboral; CUAL SERIA ELECTO/A?

afio(s)

. E— afols)

Tel. celular: — mes(es) mes(es)

En caso de usar un apado como parte de su nambre en la boleta, usted también firma v jura lo siguiente: Asimismo, Juro que mi apodo no
constituye un lema politico ni tampoco es una indicacién de mis creencias o afiliacicnes politicas, econémicas, sociates o religiosas. Se me ha
conocido por este apodo durante al menos tres afios antes de esta eleccién.

Ante mi, la autoridad suscrita, comparecid {(nombre) , quien frente a mi y bajo juramento debido,
declara:

“Yo, (nombre) , del condado de , Texas, siendo
candidato para el cargo oficial de , juro solemnemente que apoyaré y defenderé la

Constitucion y las leyes de los Estados Unidos y del Estado de Texas. Soy ciudadano de los Estados Unidos elegible para ocupar tal cargo oficial
bajo la Constitucidn y las leyes de este Estado. No se me ha condenado por un delito mayor per el cual no haya sido absuelto o por el cual no se
me hayan restituido enteramente mis derechos de ciudadania por medio de otra accidén oficial. No existe un fallo final de un tribunal
testamentario que me declare total o parcialmente incapacitado mentalmente sin derecho a votar. Yo tengo conocimiento de la ley sobre el
nepotismo segin el Capitulo 573 del Cédigo de Gablerna,

Ademds, juro que las declaraciones anteriores que incluyo en mi solicitud son verdaderas y correctas”.

X

FIRMA DEL CANDIDATO
Jurado y suscrito ante mi en , este dia de
SELLO
Firma del oficial que administra el juramento* Titulo del oficial que administra el juramento
TO BE COMPLETED BY CITY SECRETARY OR SECRETARY OF BOARD:
(See Section 1.007)
Date Received Signature of Secretary

Voter Registration Status Verified O
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Prescrito por el Secretario de Estado

Seccidn 141,031, Capltulos 143 y 144, Cddigo Electoral de Texas
10/2016

INSTRUCCIONES

La solicitud para que el nombre de un candidato figure en la boleta para cualquier eleccidn general no deber3 registrarse antes de los
treinta (30) dias previos a la fecha limite para registrar la solicitud, segiin lo prescribe este cédigo. Cualquier solicitud registrada antes
de esa fecha se declarard invdlida. Todos los campos deben ser completados 2 menos que se indique especificamente marcados como
apcional,

El dlitimo dia para registrarse es a las 5 de la tarde setenta y ocho (78) dias antes del dia de la eleccion en el caso de elecciones
uniformes.

Si tiene alguna pregunta sobre la solicitud, por favor pdngase en contacto con la division de elecciones del Secretario de Estado al 800-
252-8683.

LEY SOBRE EL NEPOTISMO

El candidato debera firmar esta declaracién para indicar que tiene conocimiento sobre la ley sobre el nepotismo. A continuacion figuran
las prohibiciones del nepotismo segun el capitulo 573 de Cédigo Gobierno:

Ningin funcionario podra nombrar, votar por o confirmar el nombramiento o empleo de ninguno de sus parientes en segundo grado
por afinidad (matrimonio) o en tercer grado por consanguinidad (sangre), o de los parientes de cualguier otro integrante del cuerpo
directive o tribunal en que el funcionario celebre sesidén cuando la compensacidn para esa persona se pagare con fondos publicos u
honorarios de su puesto oficial. Sin embargo, la ley no prohibe el nombramiento, el votar por o la confirmacidén de ninguna persona gue
haya trabajado en la oficina de manera continua o el emplao para el siguiente periodo antes de la eleccién o el nombramiento del
funcionario o miembro emparentado con el empleado en el grado prohibido: seis mases, si el funcionario o miembro se elige en una
eleccién general de funcionarios de estado y condado.

Ningun candidato podra influir sobre un empleado relacionado al puesto oficial al cual el candidato aspira o un empleado o funcionario
del cuerpo fiscal al cual el candidato aspira respecto del nombramiento o el empleo de un pariente del candidato en un grado prohibido
segln se indica arriba. Esta restriccion no se dirige a las acciones de un candidato respecto de una clase o categoria de empleados o
posibles empleados de buena fe.

Los ejemplos de parentesco en tercer grado por consanguinidad son los siguientes:

(1) Primer grado: padre, madre, hijo(a);
(2) Segundo grado: hermano(a), abuelo(a), nieto{a);
(3} Tercer grado: bisabuelo(a), bisnieto(a}, tio{a), sobrino(a).

Los siguientes incluyen parentescos de consanguinidad, medios hermanas y adopcidn legal. Los ejemplos de parentescos en segundo
grado por afinidad son los siguientes;

(1) Primer grado: cényuge, suegro(a), yerno, nuera;

(2) Segundo grado: cufiado(a), abuelo(a) del conyuge.

Las personas que estan emparentadas por afinidad {matrimonio) incluyen los conyuges de parientes emparentados por consanguinidad,
y, si casados, el conyuge y los parientes del cényuge por consanguinidad, No todos estos ejemplos son inclusivos.

NOTAS

Para reglas sobre la forma del nombre de un candidato 0 apodo en la boleta electoral, vea el subcapitulo B, Capitulo 52 del Cédigo
Electoral de Texas.

La inclusién del ndmero Gnico de identificacion de votante {VUID, por sus siglas en Ingles) es opcional, Sin embargo, para muchos
candidatos, es un requisito estar registrados como votantes en el territorio por el cual serfan electos a partir de la fecha limite de la
solicitud, Puede encontrar informacién adicional sobre el requisito de registro de wvotante en nuestra
pagina: http://www sos.state.tx.us/elections/laws/hb484-fag.shtml

3Esto se refiere a la duracién de la residencia dentro del distrito o territorio de que se elige la oficina. Por ejemplo, la duracidn de
residencia en un distrito escolar, para una oficina del consejero escolar elegida en general. Este campo DEBE SER COMPLETADO.

*Los juramentos, las declaraciones juradas o tas afirmaciones que se efectien dentro de este Estado podrin ser administradas por un
juez, escribano o comisionado de alguna corte de registro, por un notario publico, un juez de paz, un secretario de la ciudad o el
Secretario de Estado de Texas, quienes cuentan con la capacidad de proporcionar un certificado del hecho.
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Form CTA-Instruction Guide

APPOINTMENT OF A CAMPAIGN TREASURER
BY A CANDIDATE

GENERAL INSTRUCTIONS

These instructions are for the APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (Form
CTA). Use Form CTA only for appointing your campaign treasurer. Use the AMENDMENT (Form ACTA)
Jor changing information previously reported on Form CTA and for renewing your choice to report under the
modified schedule. Note: Candidates for most judicial offices use Form JCTA to file a campaign treasurer
appointment.

DUTIES OF A CANDIDATE OR OFFICEHOLDER. As a candidate or officeholder, you alone,
not the campaign treasurer, are responsible for filing this form and all candidate/officeholder reports
of contributions, expenditures, and loans. Failing to file a report on time or filing an incomplete
report may subject you to criminal or civil penalties.

QUALIFICATIONS OF CAMPAIGN TREASURER. A person is ineligible for appointment as a
campaign treasurer if the person is the campaign treasurer of a political committee that has
outstanding filing obligations (including outstanding penalties). This prohibition does not apply if
the committee in connection with which the ineligibility arose has not accepted more than $5,000 in
political contributions or made more than $5,000 in political expenditures in any semiannual
reporting period. A person who violates this prohibition is liable for a civil pénalty not to exceed
three times the amount of political contributions accepted or political expenditures made in violation
of this provision. Note: A candidate may appoint himself or herself as his or her own campaign
treasurer.

DUTIES OF A CAMPAIGN TREASURER. State law does not impose any obligations on a
candidate’s campaign treasurer.

REQUIREMENT TO FILE BEFORE BEGINNING A CAMPAIGN. If you plan to run for a
public office in Texas (except for a federal office), you must file this form when you become a
candidate even if you do not intend to accept campaign contributions or make campaign
expenditures. A “candidate” is a person who knowingly and willingly takes affirmative action for
the purpose of gaining nomination or election to public office or for the purpose of satisfying
financial obligations incurred by the person in connection with the campaign for nomination or
election. Examples of affirmative action include:

(A} the filing of a campaign treasurer appointment, except that the filing does not constitute
candidacy or an announcement of candidacy for purposes of the automatic resignation
provisions of Article XVI, Section 65, or Article XI, Section 11, of the Texas
Constitution;

(B) the filing of an application for a place on the ballot;

(C) the filing of an application for nomination by convention;

Texas Ethics Commission Page 1 Revised 07/14/2010



Form CTA - Instruction Guide

(D) the filing of a declaration of intent to become an independent candidate or a declaration
of write-in candidacy;

(E) the making of a public announcement of a definite intent to run for public office in a
particular election, regardless of whether the specific office is mentioned in the
announcement;

(F) before a public announcement of intent, the making of a statement of definite intent to
run for public office and the soliciting of support by letter or other mode of
communication;

(G) the soliciting or accepting of a campaign contribution or the making of a campaign
expenditure; and

(H) the seeking of the nomination of an executive committee of a political party to fill a
vacancy.

Additionally, the law provides that you must file this form before you may accept a campaign
contribution or make or authorize a campaign expenditure, including an expenditure from your
personal funds. A filing fee paid to a filing authority to qualify for a place on a ballot is a campaign
expenditure that may not be made before filing a campaign treasurer appointment form with the
proper filing authority.

If you are an officeholder, you may make officeholder expenditures and accept officeholder
contributions without having a campaign treasurer appointment on file. If you do not have a
campaign treasurer appointment on file and you wish to accept campaign contributions or make
campaign expenditures in connection with your office or for a different office, you must file this
form before doing so. In such a case, a sworn report of contributions, expenditures, and loans will
be due no later than the 15th day after filing this form.

WHERE TO FILE A CAMPAIGN TREASURER APPOINTMENT. The appropriate filing
authority depends on the office sought or held.

a. Texas Ethics Commission. The Texas Ethics Commission is the appropriate filing authority
for the Secretary of State and for candidates for or holders of the following offices:

e Governor, Lieutenant Governor, Attorney General, Comptroller, Treasurer, Land
Commissioner, Agriculture Commissioner, Railroad Commissioner.

» State Senator or State Representative.

e Supreme Court Justice, Court of Criminal Appeals Judge, and Court of Appeals
Judge.*

» State Board of Education.
* A multi-county district judge* or multi-county district attorney.

¢ A single-county district judge.*
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Form CTA-Instruction Guide

* An office of a political subdivision other than a county if the political subdivision
includes areas in more than one county and if the governing body of the political
subdivision has not been formed.

* A chair of the state executive committee of a political party with a nominee on the
ballot in the most recent gubernatorial election.

* A county chair of a political party with a nominee on the ballot in the most recent
gubernatorial election if the county has a population of 350,000 or more.

* Judicial candidates use FORM JCTA to appoint a campaign treasurer.

b. County Clerk. The county clerk (or the county elections administrator or tax assessor, as
applicable) is the appropriate local filing authority for a candidate for:

* A county office,
* A precinct office,
» A district office (except for multi-county district offices).

*» Anoffice of a political subdivision other than a county if the political subdivision is
within the boundaries of a single county and if the governing body of the political
subdivision has not been formed.

¢. Local Filing Authority. If a candidate is seeking an office of a political subdivision other
than a county, the appropriate filing authority is the clerk or secretary of the governing body
of the political subdivision. If the political subdivision has no clerk or secretary, the
appropriate filing authority is the govemning body’s presiding officer. Basically, any political
subdivision that is authorized by the laws of this state to hold an election is considered a local
filing authority. Examples are cities, school districts, and municipal utility districts.

FILING WITH A DIFFERENT AUTHORITY. If you have a campai gn treasurer appointment on
file with one authority, and you wish to accept campaign contributions or make or authorize
campaign expenditures in connection with another office that would require filing with a different
authority, you must file 2 new campaign treasurer appointment gnd a copy of your old campaign
treasurer appointment (certified by the old authority) with the new filing authority before beginning
your campaign. You should also provide written notice to the original filing authority that your
future reports will be filed with another authority.

FORMING A POLITICAL COMMITTEE. As a candidate, you must file an APPOINTMENT OF A
CAMPAIGN TREASURER BY A CANDIDATE (FORM CTA). You may also form a specific-purpose
committee to support your candidacy. Remember that filing a campaign treasurer appointment fora
political committee does not eliminate the requirement that a candidate file his or her own campaign
treasurer appointment (FORM CTA) and the related reports.

NOTE: See the Campaign Finance Guide for Political Committees for further information about
specific-purpose committees.
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CHANGING A CAMPAIGN TREASURER. If you wish to change your campaign treasurer,
simply file an amended campaign treasurer appointment (FORM ACTA). This will automatically
terminate the outgoing campaign treasurer appointment.

AMENDING A CAMPAIGN TREASURER APPOINTMENT. If any of the information
reported on the campaign treasurer appointment (FORM CTA) changes, file an AMENDMENT:
APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM ACTA) to report the change.

REPORTING REQUIREMENT FOR CERTAIN OFFICEHOLDERS. If you are an
officeholder who appoints a campaign treasurer after a period of not having one, you must file a
report of contributions, expenditures, and loans no later than the 15th day after your appointment is
effective. This requirement is not applicable if you are a candidate or an officeholder who is merely
changing campaign treasurers.

TERMINATING A CAMPAIGN TREASURER APPOINTMENT. You may terminate your
campaign treasurer appointment at any time by:

1) filing a campaign treasurer appointment for a successor campaign treasurer, or
2) filing a final report.

Remember that you may not accept any campaign contributions or make or authorize any campaign
expenditures without a campaign treasurer appointment on file. You may, however, accept
officeholder contributions and make or authorize officeholder expenditures.

If your campaign treasurer quits, he or she must give written notice to both you and your filing
authority. The termination will be effective on the date you receive the notice or on the date your
filing authority receives the notice, whichever is later.

FILING A FINAL REPORT. For filing purposes, you are a “candidate” as long as you have an
appointment of campaign treasurer on file. If you do not expect to accept any further campaign
contributions or to make any further campaign expenditures, you may file a final report of
contributions and expenditures. A final report terminates your appointment of campaign treasurer
and relieves you of the obligation of filing further reports as a candidate. If you have surplus funds,
or if you retain assets purchased with political funds, you will be required to file annual reports. (See
instructions for ForMm C/OH - UC.) If you are an officeholder at the time of filing a final report,
you may be required to file semiannual reports of contributions, expenditures, and loans as an
officeholder.

If you do not have an appointment of campaign treasurer on file, you may not accept campaign
contributions or make camipaign expenditures. A payment on a campaign debt is a campaign
cxpenditure. An officeholder who does not have an appointment of campaign treasurer on file may
accept officeholder contributions and make officeholder expenditures.
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To file a final report, you must complete the CANDIDATE/OFFICEHOLDER CAMPAIGN FINANCE
REPORT (FORM C/OH), check the “final” box on Page 1, Section 9, and complete and attach the
DESIGNATION OF FINAL REPORT (FORM C/OH-FR).

ELECTRONIC FILING. All persons filing campaign finance reports with the Texas Ethics
Commisston are required to file those reports electronically unless the person is entitled to claim an
exemption. Please check the Ethics Commission’s website at http://wwiw.ethics.state.tx.us for
information about exemptions from the electronic filing requirements.

GUIDES. Al! candidates should review the applicable Ethics Commission’s campaign finance
guide. Guides are available on the Ethics Commission’s website at Attp://www.ethics.state.tx.us.

SPECIFIC INSTRUCTIONS

Each numbered item in these instructions corresponds to the same numbered item on the form.

PAGE 1

I. TOTAL PAGES FILED: After you have completed the form, enter the total number of pages
of this form and any additional pages. A “page” is one side of a two-sided form. If you are not
using a two-sided form, a “page” is a single shect.

2. CANDIDATE NAME: Enter your full name, including nicknames and suffixes (e.g., Sr., Jr.,
111}, if applicable. Enter your name in the same way on Page 2, Section 11, of this form.

3. CANDIDATE MAILING ADDRESS: Enter your complete mailing address, including zip
code. This information will allow your filing authority to correspond with you. If this
information changes, please notify your filing authority immediately.

4. CANDIDATE PHONE: Enter your phone number, including the area code and extension, if
applicable.

5. OFFICE HELD: Ifyou are an officeholder, please enter the office you currently hold. Include
the district, precinct, or other designation for the office, if applicable.

6. OFFICE SOUGHT: If you are a candidate, please enter the office you seek, if known. Include
the district, precinct, or other designation for the office, if applicable.

7. CAMPAIGN TREASURER NAME: Enter the full name of your campaign treasurer,
including nicknames and suffixes (e.g., Sr., Jr., III), if applicable.

8. CAMPAIGN TREASURER STREET ADDRESS: Enter the complete street address of your
campaign treasurer, including the zip code. You may enter either the treasurer’s business or
residential street address. If you are your own treasurer, you may enter either your business or
residential street address. Please do not enter a P.O. Box.
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9. CAMPAIGN TREASURER PHONE: Enter the phone number of your campaign treasurer,
including the area code and extension, if applicable.

10. CANDIDATE SIGNATURE: Enter your signature after reading the summary. Your signature
here indicates that you have read the following summary of the nepotism law; that you are aware
of your responsibility to file timely reports; and that you are aware of the restrictions on
contributions from corporations and labor organizations.

o The Texas nepotism law (Government Code, chapter 573) imposes certain restrictions
on both officeholders and candidates. You should consult the statute in regard to the
restrictions applicable to officeholders.

» A candidate may not take an affirmative action to influence an employee of the office
to which the candidate seeks election in regard to the appointment, confirmation,
employment or employment conditions of an individual who is related to the
candidate within a prohibited degree.

* A candidate for a multi-member governmental body may not take an affirmative
action to influence an officer or employee of the governmental body to which the
candidate seeks election in regard to the appointment, confirmation, or employment of
an individual related to the candidate in a prohibited degree.

» Two people are related within a prohibited degree if they are related within the third
degree by consanguinity (blood) or the second degree by affinity (marriage). The
degree of consanguinity is determined by the number of generations that separate
them. If neither is descended from the other, the degree of consanguinity is
determined by adding the number of generations that each is separated from a
common ancestor. Examples: (1) first degree - parent to child; (2) second degree -
grandparent to grandchild; or brother to sister; (3) third degree - great-grandparent to
great-grandchild; or aunt to niece who is child of individual’s brother or sister. A
husband and wife are related in the first degree by affinity. A wife has the same
degree of relationship by affinity to her husband’s relatives as her husband has by
consanguinity. For example, a wife is related to her husband’s grandmother in the
second degree by affinity.

PAGE 2
11, CANDIDATE NAME: Enter your name as you did on Page 1.

12. MODIFIED REPORTING DECLARATION: Sign this option if you wish to report under the
modified reporting schedule,

The modified reporting option is not available for candidates for the office of state chair of a
political party.
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To the left of your signature, enter the year of the election or election cycle to which your selection
of modified reporting applies.

Your selection of modified reporting is valid for an entire election cycle. For example, if you choose
modified reporting before a primary election, your selection remains in effect for any runoff and for
the general election and any related runoff. You must make this selection at least 30 days before the
first election to which your selection applies.

An opposed candidate in an election is eligible to report under the modified reporting schedule if he
or she does not intend to accept more than $500 in political contributions or make more than $500 in
political expenditures in connection with an election. The amount of a filing fee paid to qualify fora
place on the ballot does not count against the $500 expenditure limit. An opposed candidate who
reports under the modified schedule is not required to file pre-election reports (due 30 days and 8
days before an election) or runoff reports (due 8 days before a runoff). (Note: An unopposed
candidate is not required to file pre-election reports in the first place.) The obligations to file
semiannual reports, special pre-election reports (formerly known as telegram reports), or special
session reports, if applicable, are not affected by selecting the modified schedule.

The $500 maximums apply to each election within the cycle. In other words, you are limited to
$500 in contributions and expenditures in connection with the primary, an additional $500 in
contributions and expenditures in connection with the general election, and an additional $500 in
contributions and expenditures in connection with a runoff.

EXCEEDING §$500 IN CONTRIBUTIONS OR EXPENDITURES. If you exceed $500 in
contributions or expenditures in connection with an election, you must file according to the regular
filing schedule. In other words, you must file pre-election reports and a runoff report, if youareina
runoff.

It you exceed either of the $500 limits after the 30th day before the election, you must file a sworn
report of contributions and expenditures within 48 hours after exceeding the limit. After that, you
must file any pre-election reports or runoff reports that are due under the regular filing schedule.

Your selection is not valid for other elections or election cycles. Use the amendment form (ACTA)
to renew your option to file under the modified schedule for a different election year or election
cycle.

For more information, see the Ethics Commission's campaign finance guide that applies to you.
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APPOINTMENT OF A CAMPAIGN TREASURER Form CTA

BY A CANDIDATE pG 1
1 Total pages filed
See CTA Instruction Gulde for detailed instructions.
CANDIDATE MS TMRS I MR FIRST M OFFICE USE ONLY
NAME
Filer ID #
" NICKNAME LAST SUFFIX
Dale Received
CANDIDATE ADDRESS /POBOX.  APT/SUTER: cITY: STATE, 2P CODE
MAILING
ADDRESS
Date Hand-delivered or Postmarked
4 CANDIDATE AREA CODE PHONE NUMBER EXTENSION Receipt # Amount §
PHONE
( ) Date Processed
5 OFFICE Date imaged
HELD
{if any)
6 OFFICE
SOUGHT
{if known)
7 CAMPAIGN MS/MRS/MR FIRST M NICKNAME LAST SUFFIX
TREASURER
NAME
8 CAMPAIGN STREET ADDRESS (NO PO BOX PLEASE): APT | SUITE #; CITY STATE 2IP CODE
TREASURER
STREET
ADDRESS
(resldence or business)
9 CAMPAIGN AREA CODE PHONE NUMBER EXTENSION
TREASURER
PHONE ( )
10 CANDIDATE
SIGNATURE | am aware of the Nepotism Law, Chapter 573 of the Texas Government Code.
| am aware of my responsibility to file timely reports as required by title 15 of
the Election Code.
I am aware of the restrictions in title 15 of the Election Code on contributions
from corporations and labor organizations.
Signature of Candidate Date Signed

GO TO PAGE 2
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CANDIDATE MODIFIED Form CTA

REPORTING DECLARATION PG 2
11 CANDIDATE

NAME
e COMPLETE THIS SECTION ONLY IF YOU ARE

DECGLARATION CHOOSING MODIFIED REPORTING

=+ This declaration must be filed no later than the 30th day before
the first election to which the declaration applies. -

= The modified reporting option is valid for one election cycle only.
{An election cycle Includes a primary election, a general election, and any relatad runaffs.)

== Candidates for the office of state chair of a political party
may NOT choose modified reporting. =-

I do not intend to accept more than $500 in political contributions or
make more than $500 in political expenditures (excluding filing fees)
in connection with any future election within the election cycle.
| understand that if either one of those limits is exceeded, | will be
required to file pre-election reports and, if necessary, a runoff
report.

Year of election(s) or elaction cycle to Signature of Candidate
which declaration applies

This appointment is effective on the date it is filed with the appropriate filing authority.

TEC Filers may send this form to the TEC electronically at tr int@ethics.state.tx.us or
Fax this form to {512} 463-8808 or mail to
Texas Ethics Commissian
P.O. Box 12070
Austin, TX 78711-2070

Non-TEC Filers must file this form with the local filing authority
DONOT SEND TOTEC

For more information about where to file go to:
hitps:/fiwww.ethics.state.tx.us/whatsnew/NewFilersGettingStarted. html

Forms provided by Texas Ethics Commission www.ethics,.state.tx us Revised 12/7/2017
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May 4, 2019 Election Law Calendar

The uniform election date in May of an even-numbered year is a date in which many local political subdivisions, such
as cities, school districts, and water districts have their regular general elections for members of their governing
bodies or special elections to fill vacancies. Therefore, this calendar is required to meet the needs of many diverse
governmental bodies. [f there are questions about the applicability of something in this calendar to your specific
election, do not hesitate to call the Elections Division of the Office of the Texas Secretary of Siate at 1-800-252-
VOTE(8683).
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Notes

Campaign Information
Statutory References
Note on May Uniform Dale (Odd-Numbered Years)

Required Use of County Polling Places
Notice of Candidate Filing Periods

Joint Election Reguirement for School Districts
Joint Elections Generally

Notice of Elections

Extended Early Voting Hours and Branch Localions
10. Notice of Previous Polling Place

11. Testing Tabulating Equipment

12. Note on Voling Order Priority for Volers with Mobility Issues
13. Note on law regarding faxed or emailed ABBMs and faxed FPCAs
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1. Note on Campaign Information

Under Title 15 of the Texas Election Code, candidates running for an office must file campaign contribution and
expenditure reports. For further information and all questions about such disclosure filings, campaign finance, and
political advertising, please contact the Texas Ethics Commission at 201 E. 14th, 10th Floor, Austin, Texas 78701,
call 512-463-5800,

2. Note on Statutory References

Unless otherwise indicated, all references are to the Texas Election Code. The county election officer is the county
clerk, the county elections administrator, or the county tax assessor-colleclor, depending on the actions of the county
commissioners court. (Secs. 31.031, 31.071 and 31.091). The county voter registrar is the county clerk, the county
elections administrator, or the county tax assessor collector, depending on the actions of the county commissioners
court. (Secs. 12,001, 12.031, 31.031 and 31.071).

3. Note on May Uniform Date (Odd-Numbered Years)

With few exceptions, counties are not authorized to hold an election ordered by county authority on the May
uniform eleclion date in an even-numbered year. A counly elections administrator may refuse to provide election
services by contract for an election that is held on the May uniform election date in an even-numbered year. (Sec.
41.001(d)). Thus, for May 4, 2019 (odd-numbered year) we return to the general rules: counties are authorized to
hold an election ordered by county authority in May 2019; and a county eleclions administrator may not refuse to
provide election services by contract in May 2019.

4. Note on Required Use of County Polling Places

Sections 42.002 and 42.0621 provide that all political subdivisions, including those created under Section 52, Article
Il or Section 59, Article XV of the Texas Constitution and located in a county or adjacent to a county of maore than
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3.3 million people, must use county election precincts. Therefore, all political subdivisions holding an election

on May 4, 2019 must use county election precincts and polling places on election day, unless:

1. the political subdivision has not established any temporary branch early voting polling places (the political
subdivision only has ils main early voting polling place); or

2. the political subdivision conducts early voting by personal appearance at 75 percent or more of ils temporary
branch polling places on the same days and during the same hours as voting is conducted at the main early
voting polling place; and at each remaining polling place for at least two consecutive days of voting during the
early voting period, and for at least eight hours on each of the two consecutive days.

5. Note on Notice of Candidate Filing Periods

The authority with whom an application for a place on the ballot is filed must post a Notice of Deadline to File
Applications for Place on the Ballot (PDF), listing the filing period dates in a building in which the authority maintains
an office. The notice must be posted not later than the 30th day before the first day to file. (Sec. 141.040). If you
order a special election to fill a vacancy, the order must include the filing deadline; we recommend posting the natice
of the filing pericd as soon as practicable after a special election is ordered. Note that an application for a place on
the ballot for a special election may not be filed befare the election is ordered.

6. Note on Joint Election Requirement for School Districts
School districts conducting trustee elections must have joint polling places on election day wilh either:

1. a city holding an election on the uniform eleclion day (located wholly or partly within the school district's
boundaries);

2, a public junior college district if it is having an election for members of its governing board in which the
school district is wholly or partly located;

3. in limited circumstances, a hospital district; or

4. the county on the November uniform election day in even-numbered years.

For purposes of this calendar, we will continue to use separate subheads for cities and school districts when their
rules are different. However, many entities will be working out joint election agreements. (Sec. 11.0581, Texas
Education Code; Sec. 271.002).

7. Note on Joint Elections Generally

Many entities will have joint elections for the May 4, 2019 eleclion. Note that the entries in this calendar are generally
written in terms of elections held individualfy rather than jointly. For example, cities are advised about conducting
two 12-hour days for early voting. However, we have long advised different entities who conduct early voting together
to coordinate their early voting hours, which may result in entities other than cities also holding early voting on two
12-hour days. On the other hand, depending on the plan, different entities may choose to do different things
separately, i.e., not holding early voting together. Not all joint election plans are alike. With a few exceptions, we do
not discuss the impact of coordinating rules for a joint election, as we think this would make the calendar longer and
confusing. We encourage joint election partners to read through the entire calendar, taking note of the rules affecting
the partner entities and to address the differences within the agreement itself. If you have questions about how
different rules apply to a pariicular joint election plan, please contact our office by phone or email.

8. Note on Notice of Elections

Polilical subdivisions other than cities and school districls may have specific statutory notice requirements. In the
absence of specific statutory requirements, such political subdivisions must post a notice on or before the 21st
day before the election. (Sec. 4.003(b)). For the Saturday, May 4, 2019 election, this notice must be posted on
or before Monday, April 15, 2019. (Sec. 1.006, 4.003(b)). The general rule is that, additionally, notice must be
given using one of the following methods:



A. By posting a notice in each election precinct in which the election is to be held on or before the 21st day
before the election, Monday, April 15, 2019. (Secs. 1.006, 4.003(a){2)).

B. By publishing the notice at least once between the 30th day and the 10th day before the election, Thursday,
April 4, 2019 — Wednesday, April 24, 2019. (Sec. 4.003(a)(1}).

C. By mailing a copy of the notice to each registered voter of the territory covered by the election, not later than
the 10th day before election day, Wednesday, April 24, 2019. (Sec. 4.003(a)(3)).

This notice must include;

The type and date of the election;

The location of each polling place;

The hours the polls will be open;

The location of the main early voting polling place;

The regular dates and hours for early voting by personal appearance;

The dales and hours of any Saturday or Sunday early voting, if any; and

The early voting clerk's mailing address.

We recommend that the information regarding branch early voting locations be included as part of your
notice.
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The following forms may be used:

-Notice of General Election for Cities (PDF}

-Notice of General Election for Other Political Subdivisions (Including Schools) (PDF)

-Notice of Special Election for Counties (PDF}

Notice for Bond Elections: Entities holding bond elections must provide additional notice per Section 4.003(f). A
debt obligation order under Section 3.009 must be posted:

1. On election day and during early voling by personal appearance, in a prominent location at each polling
place.

2, Not later than the 21st day before the election, in three public places in the boundaries of the political
subdivision holding the election.

3. During the 21 days before the election, on the political subdivision's Internet website, prominently and
together with the notice of the election and the contenls of the proposition, if the political subdivision
maintains an Internet website.

All Political Subdivisions: The election notice shall be posted on the political subdivision’'s website, if the political
subdivision maintains a website. For political subdivisions other than counties or cities, the original order and notice
should include all days and hours for early voting by personal appearance, including voting on ANY Saturday or
Sunday. (Secs. 85.006; 85.007). Note for cities, the election notice must be subsequently amended to include
vating ordered for ANY Saturday or Sunday and must be posted on the political subdivision's websile, if
maintained.

Cities and School Districts: Cities and school districts are required to publish their notice in a newspaper in
accordance with Section 4.003(a)(1) and may also give any additional notice. (Sec. 4.003(c)).

Home-Rule Charter Cities: Home-rule cities MUST also give notice as provided in their charters.

Cities: Cities wus hoose two weekdays to be open for 12 hours during the regular early voting period. The city
council must choose e Ilwo weekdays and the hours the site will be open, and include that information in the notice.
{Sec. 85.005(d)).

All Political Subdivisions, Except Counties: The governing body of a political subdivision must deliver notice of
the election to the county election officer and voter registrar of each county in which the political subdivision is located
not later than the 60th day before election day, Tuesday, March 5, 2019. (Sec. 4.008).



